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CBIC-30A12(34)/10/2025-Ad-IlIIB Section-CBEC
HRT IR
Government of India
IENKEISE
Ministry of Finance
NINRCRCRIT]
Department of Revenue

BT TS IR 3R AT Yo NS

Central Board of Indirect Taxes and Customs

*k*k%k

75 fasfl/New Delhi,
&1 / Dated:As e-signed
J4T H/To,
HIETSTTSH! T I P AT H hoild AU IR IR HHT Iodb a1
& dEd MYfAND TS- | F Ug & foly THTHHT GRT AT 3nfetltes Je-|
U4 Te-1| URter, 2025 & AT ¥ AT Yt I | 3R 11 & ot aohe
SHIGIR- & e H|
All successful candidates of Stenographer Grade | & |l selected
through Stenographer Grade | & Il Examination, 2025 recommended
by SSC for the post of Stenographer Grade-l under Central Board of
Indirect Taxes & Customs through CBIC’s website- reg.

fawg-- SF/PHeE & 3fded & oy ngfellis Is-1 & U8 & fau Tafa
SHIGIRI ¥ fddret/aiaan IR HeAT —dcase|

Subject:- Calling Options/Preferences from selected candidates for
the post of Stenographer Grade-l for allocation of Zones/Formations
—reg.

HeISAT/TEIY,
Madam/Sir,

SINT 5 31T ST €, et o STRINT (TRIQeTet) =1 3nglfetfies IS | 3R
|| T_ter, 2025 @1 3ifam gRomT BNy @ 3T g1 IR & SMYR WR, 3Tud!
THUEET SRT SNYfefe Ie- | & v H e & foly Fsig smeder ax 3iR
T gJee q1e (FHTamSH) 7 A1 fohar T 2|

As you are aware, the Staff Selection Commission (SSC) has
declared the final result of the Stenographer Grade | & || Examination,
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2025. Based on the result, you have been nominated by SSC to the
Central Board of Indirect Taxes & Customs (CBIC) for appointment as
Stenographer Grade-l.

2 IRl ¥ Ry § % d angfalftes IS | 3R 11 o=item, 2025 ¥ Hefdd
TOERTT $t f&HTd 06.06.2025 &1 STfERTEAT < |

Candidates are requested to refer to SSC's Notification dated
06.06.2025 relating to Stenographer Grade | & Il Examination, 2025.

3. Tfeld IUT & IR, TS SHIGAR T T3S & fid fove! Th
ot (e UTART (HIATQ) H g foham ST &1 Haferd &r=/FRemT &7 Herl
= UTfaeRT (H), R IHIeaR &1 Fgd fear ST &, 96 9.
f*rfeh 1 U SR aRar g1 wEfeld el & SER, T ideT
JIT-TE-aRIIdT & IR W, Iuered Rl da favar Sirar g1 Hieternsat &
SicHieT oI aTel TIETT &Y Tt ergde-l ¥ Tom #1 3 Rt 23 dedy ¥
GEfed €, Sl RIIATE hadt 721 23 HIIT da & g &1 SR afik
Hfiu-ar Rfchal 3ag-A 5 Tt7 &

As per the prevailing system, each candidate is to be allocated
to one of the Cadre Controlling Authorities (CCAs) under CBIC. The
Cadre Controlling Authority (CCA) of the concerned Zone/Formation,
to which a candidate is allocated, thereafter, issues the offer of
appointment. As per the prevailing guidelines, such allocation is
made on merit-cum-preference basis, to the extent vacancies are
available. The list of CCAs under CBIC is enclosed at Annexure- I.
As the vacancies are related to 23 CCAs, the preferences are to be
restricted to these 23 CCAs only. The category-wise and CCA-wise
vacancies are enclosed at Annexure- A.

4. MUY IFRY 7 & 3T https: //dghrdcbic.gov.in/allocation/userlogin
feid & ATeM ¥ aRigal Ugd axd & folg 31|-1@1|s-1 Ayl Ao Ugd|
3iTTeTTs Afeyd aﬁww"réﬁwa GSTighd 3T el e, s‘Hm CIECIRE I

TR BT IWART IR TG BT ST &1 3iFels Aregel & folu
SUARTE! H3T Mgeud-df & ©Y H G gl 3oy I8 +ft 3Ry & &
guft difiv & AT ot Tt 3iFelrsH E%TfQ, ﬁ?ﬁ Gﬁ?{/ﬂ?ﬂsﬁ ol
I SARIT AT 81 3BT Ig ff g F Siclt 7 b pig off Suctsy Ay
el 7 8IS, fafdiad T gof ofiFegT erl 15.00.2026 T ST fbaT
ST I1RU ST T§ T S fh MUt pis Trfidar dai &l Ieft
SHicaR! & gfad faar ST & fi aiaar & folt fadwed dact e IR & U
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ThU ST |

You are requested to access the on-line Module for
submission of preferences through the link
https://dghrdcbic.gov.in/allocation/userlogin. The on-line Module is to
be accessed using your Roll Number, E-mail Id and Mobile Number
registered with SSC. The User Manual for the on-line Module is
attached as Annexure- B. You are further requested to indicate your
preferences on-line for all CCAs indicating Name of
Zones/Formations. You are also advised not to leave any available
option blank. The duly completed on-line proforma must be submitted
latest by 15.09.2026 failing which it would be presumed that you
have no preference. All the candidates are informed that options
for preference shall be exercised only once.

5. I THUHRA & A1 Ui 9l ATl IT AITSA FeR H blg gRac
BT &, ﬁsﬂﬂmwaﬁaﬁaﬁqﬁéﬁamﬁéﬁammqﬁmww
JTST PR & Tl 3MUHT IIRIY SR ARSI P AIEIH H SRl IR
R P i A F H7 | H9 I ST ugel A0 xRt Pl 39T gRT
AT BT THUTRT §RT STRT fh 10 Usfie o€ & e a-gaarfud ufd
VIR & T (IR FAIHTH yga™ U0 T SR HIS/ U9 TS / ares
RS 6 TP Fa-FAUd ufad ot Tha HT ST a1fey iR $He ISl AT
ATSe qeR H YRadd & AqRIY & ol SHel & 1o Horl bl ST d1feq| I8
NG -3y AefRa M (3geu®-C) & T1edq 8 35 R
fohaT ST =Tf2T 1 81T | 37T STeh/Fdte URe/HRIR AT & HiegHd | b
T 1g T U7 TR TR I8! ol S|

In case there is change in email id or mobile number registered
with SSC, the candidate is required to send his request by email for
update of email id or mobile number from her/his present E-Mail ID to
the undersigned at least three days before the last date for
submission of preferences through the on-line Module. A self-attested
copy of the Admit Card issued by SSC (at the time of examination)
and a sell-attested copy of latest identity proof i.e., Aadhar Card/ PAN
Card/ Voter ID should also be scanned and attached with the email for
the request for change in email id or mobile number. Such request
shall be made through self-attested standard proforma by mail
(Annexure-C). Any such request by hand or by post/speed
post/courier etc. will not be accepted.

6. IR IAMUDI AATST HISY Teb Ugd o ol SACIAT ITH & BI & AT
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SMATST IRIFATY UFJd PR H Plg DISHIg T &, AT Ul ATellgT HISYd
& HA1EIH ¥ qRITAN IR D= Bl i fAfS & &9 & &7 o i Ugel us-
ad3b@gov.in TR 7 TR |

In case you do not receive OTP for accessing the on-line Module
or face any difficulty in submission of preferences on-line, please
email to us-ad3b@gov.in at least three days before the last date for
submission of preferences through the on-line Module.

7. I& IERIT IIAT § o M IRar-Te-akiadl & YR IR BN et
SHIGIR §RT fddeu/aRadit Uga d’- § Gofad aaarel & Hia
SIF/ERETRN & STECH &1 ST HR BT DI AfADHR &1 fHerdl &1 U IR I
U fadeq dI i AT STe @R fadt o aRRfG 5 SS9 Scer J8 o
T 21 ST a8, I Pis SHICIR P NIIdT =8l <orfar 8, ar favm
M LIBT3 & JTAR I Tt it SFH/EaT | JEfed A &
GMECRERSUIT

It is re-iterated that the allocation shall be on merit-cum-
preference basis. The submission of options/preferences by a
candidate does not confer any right to claim allocation of
zones/formations within the preferences indicated. Options once
exercised would be treated as final and the same cannot be
changed in any circumstances. Similarly, if a candidate does not
indicate any preference, the Department will be free to allocate
him/her to any zone/formation as per the administrative exigencies.

8. A H, THUEE! GRT G191 {30 17 gRumM} & & & YR &R
Hetamsd gRT fAeheu/aRiad JFft 571 Y&l €1 J THUait I SIfoRR UTH 89 IR
[T & A & R SH FIAT DT Adold ATl I FRIfh & I &
SR 89 & i g el 2

Currently, Options/ Preferences are being sought by CBIC based
on data of results shared by SSC. These are subject to verification on
receipt of dossiers from SSC and this intimation doesn't mean any
confirmation about issue of Offer of Appointment from CBIC.

9. fua fafdr & faR um Ift fAweuyaRiTdamen & Iwha Jdhad & dIe,
HieftamSe! HdtamsH! & JaTge R ST JUAlE T iy IFHIGaR g Y
eheal/aIaareti <@ A | foedt o fOfa & AMer |, 39 gaR & fau
T3St & GT= H IR ST HebelT &

After successful compilation of all the options/preferences thus
received within due date, CBIC would upload the data on CBIC's
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website so as to enable the candidates to view the exercised
options/preferences. In case of any discrepancy, it may be brought to
the notice of CBIC for rectification.

39T fa&ml/ Yours faithfully,
Digitally signed by
Mohammad Ashif
Date: 08-09-2026
16:59:02

(AE=TE 3MfAt)/ (Mohammad Ashif)

3R Fiad, 9Rd THR /Under Secretary to the Govt. of India

Email id: us-ad3b@gov.in
xXHM/Tel.No.: 26162780




ANNEXURE- 1

List of Cadre Controlling Authorities & their Codes:

S.No. CccA ~ CCA Code

__BengalurucGsT A

~ Bhopal CGST

__Chandigarh CGST

m | o (w

i
i

Chennai CGST
~ Delhi CGST
~ Goa CGST
Guwahati CGST

T Q|

-RT- S EC T T- MY N R R TN

Hyderabad CGST

—_

JaipurcGsT

R
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e
[

Kolkata CGST

[
N

o
w

"Mumbaﬁi CGST

14 | Pune CGST

16 ~ Thiruvananthapuram CGST

17 g ~ Vadodara CGST

|
i
i
i
i

18 Chennai Customs

v GoaCustoms

20 Kolkata Customs

clHunimlo w0z | e R |-

21 Mumbai Customs
22 ~ Thiruvananthapuram (Cochin) Customs

23 | ~_ Vishakhapatnam Customs

24 Directorate General of Performance Management

ERERERE

25 ~ Central Bureau of Narcotics




Stenographer-1 2025

Vertical Reservation Horizontal Reservation
Categories Categories
Persons with Disability Ex-Serviceman
Partlaf)a?lng Zone/ Locomotor Hearing . . Multi/Other )
S.No Commissionerates/ General SC | ST | OBC EWS Total L P Vision Disabilities L Ex-Serviceman
) Disabilities Disabilities Disabilitiess
Directorates

1 Bengaluru- Stenographer-| 5 1 0 1 0 7 0 0 0 0 0
2 Bhopal- Stenographer-I 1 0 0 0 0 1 0 0 0 0 0
3 Bhubaneshwar- Stenographer-| 1 0 0 0 0 1 0 0 0 0 0
4 Chandigarh- Stenographer-I 0 0 0 0 0 0 0 0 0 0 0
5 Chennai CGST- Stenographer-I 4 0 0 1 1 6 0 0 0 0 0
6 Chennai Customs- Stenographer-I 4 0 0 0 0 4 0 0 0 0 0
7 Delhi- Stenographer-I 0 0 0 1 0 1 0 0 0 0 0
8 DGPM- Stenographer-I 15 5 3 1 6 30 0 1 0 0 0
9 Goa CGST- Stenographer-| 0 0 0 0 0 0 0 0 0 0 0
10 Goa Customs- Stenographer-I 0 0 0 0 0 0 0 0 0 0 0
11 Guwahati- Stenographer-I 1 0 0 0 0 1 0 0 0 0 0
12 Hyderabad- Stenographer-| 1 0 1 0 0 2 0 0 0 0 0
13 Jaipur- Stenographer-| 0 0 0 0 0 0 0 0 0 0 0
14 Kolkata CGST- Stenographer-| 1 0 0 0 2 3 0 0 0 0 0
15 Kolkata Customs- Stenographer-I 0 0 0 0 0 0 0 0 0 0 0
16 Lucknow- Stenographer-I 0 1 0 0 0 1 0 0 0 0 0
17 Mumbai Customs- Stenographer-| 0 0 0 0 0 0 0 0 0 0 0
18 Pune- Stenographer-I 3 1 2 6 4 16 0 0 0 0 0
19 Ranchi- Stenographer-I 2 0 1 0 0 3 0 0 0 0 0
20 Thiruvananthapuram CGST- Stenographer-I 0 0 0 0 0 0 0 0 0 0 0
21 Thiruvananthapuram Customs- Stenographer-I 0 0 0 0 0 0 0 0 0 0 0
22 Vadodara- Stenographer-| 0 0 0 0 0 0 0 0 0 0 0
23 Vishakhapatnam Customs- Stenographer-| 0 0 0 0 0 0 0 0 0 0 0
Total 38 8 7 10 13 76 0 1 0 0 0




User Manual
For

Preference
Module

Directorate General of Human Resource Development
509/9, Deep Shikha Building, Rajendra Place,
New Delhi — 110008

(Telephone: 011-25733169 Email [.D: policy.dghrd@nic.in)




Following are the steps to be followed by the newly recruited candidates for
submitting their preferences:

Step 1: Candidates need to open https://dghrdcbic.gov.in/allocation/userlogin link
and login into the module with the credentials of concerned candidates as given below:

O o Soni|PreferenceModule x| 4

< ©G & nhtps//dghrdpreferencein/useriogin &) - & -

Directorate General of Human Resource Development

Central Board of Indirect Taxes & Customs
Department of Revenue K T
Ministry of Finance 1)

Government of India

' R e =% -
Login window for Online Roll Number :
Allocation Enter your authentic roll number
Generate OTP @ Mobile Number :

Enter your authentic mobile number

Email :

Enter your authentic email

Captcha:
Tame—
g S Enter Varification Code
At Mshotsav Enter Varification C

<
Generate OTP

Designed and developed for DGHRD, CBIC By Riveyra Infotech Pvt Ltd. All Rights Reserved 2024

o

L 5 B Qs @GszvemwB@e NG = R

Candidate needs to enter his/her SSC Roll Number, Mobile number shared with SSC &
Email ID shared with SSC and verification code shown. After filling up these details
candidate needs to click on Generate OTP button.

Step 2: Clicking on Generate OTP button will generate an OTP and send it to candidates
Email-ID and will redirect from login page to confirming OTP page as shown below:

Directorate General of Human Resource Development

Central Board of Indirect Taxes & Customs
Department of Revenue &y
Ministry of Finance j}

Government of India

Reset Password

Designed and developed for DGHRD. CBIC By Riveyias Infutech Pyt Lid. All Rights Reserved 2024

B Qe o866 e e



Step 3: Candidate needs to enter the OTP received and click on verify OTP button. On
submission of correct OTP, candidate will be redirected to page shown below:

Preference = S

User Management Portal

Personal Details

Pt B Qsew L2 -@CE 6@ T Tl e

Step 4: Candidate before filling preferences shall check the Brief Instruction on the
screen and shall check the User Manual by clicking on User Manual Tab (on the left
side of the screen) in the menu bar which will redirect them to User Manual page as
shown below:

= | v Y Draw Q& A | @b | AskCopilot - + @ 1 |of1s | @) | D Q| & 2 €3 | Edit with Acrobat

Annexure-B

User Manual For
CBIC Zone/Formation

Preference Module

[ H B Qs L2€@-@866d W=l E

Candidates are advised to go through the user manual to understand the
process of filling up of preferences so that they understand the module properly.



Step 5: Candidate before filling preferences shall check the vacancy positions in the
grade they are selected by clicking on Vacancy Position Tab (3rd from top option) in the
menu bar which will redirect them to Vacancy Position page as shown below:

(For illustration purposes only)

=[P v YDaw v Q| @] A |ab| AskCopiot - + @ 1 |of1 | @ Q| & 2 €83 | Editwith Acrobat

‘‘‘‘‘‘‘‘‘‘‘

Watchiist mn

B Qs Lo2C-@C0E NeE Gew

On the above screen, candidate can check the vacancies available in all the zones as
well as candidate can click on the Download Arrow button which will download the PDF
containing vacancy positions to open the file in own system. Candidates are advised to
check all the available vacancies in the CCAs and accordingly decide their preference
for zones. After checking the vacancy positions, candidate is advised to check the
jurisdiction of the zones as well by clicking on the Formation Jurisdiction tab (4th from
the top option) in the menu bar which will redirect them on the Jurisdiction Mapping
page as shown below:

(For illustration purposes only)

= ' Praw Fed A | ab — @ e | 100% + Rew | Fairwith Acrabat

E T = oa

b ) L -~ oG D 5T

After checking the Jurisdiction Mapping, candidates shall click on Preferences Tab on
the menu Bar (2nd from top).



Step 6: Clicking on the Preference button will redirect to Preference page where
candidate will be allowed to select preference from drop down menu as shown below:

(For illustration purposes only)

Preference

ADD PREFERENCES

16 000000 XXX
agesasagss

Form

Add Preference

Option/Preference No. Name of the Cadre Controlling Authority Code of the Cadre Controlling Authority
! ~—select Preference— %
2 ~—select Preference— v
3 ~—select Preference— -
4 ~—select Preference— v
5 ~—select Preference— v
6 ~-Select Preference— v
7 ~-Select Preference— v
8 ~—select Preference— v
9 ~~Select Preference-- v

= @

v

" B2 Qs o=@ CdE ~eg ™ gep

13-03-2025

Candidate will be shown only those CCAs in the list, where vacancies are available.
For instance in above case, vacancies are available in only 9 CCAs.

Step 7: After filing up the preferences candidate needs to click on save button as
shown below:

(For illustration purposes only)

s

ADD PREFERENCES

Form > A

Add Preference

Option/Preference No. Name of the Cadre Controlling Authority. Code of the Cadre Controlling Authority
! Bengaluru COST v A
2 Bhopal cosT v 8
3 Chandigarh casT v °
4 Chennai casT v e
5 Goa cosT v IS
& Jaipur COST v 3
7 Kolkata CGST % «
8 Pune cosT v N
9 Vadodara CoST v Q
= =
B Qe YR Lk A e Qan

v



Step 8: After clicking on Save button, candidate will be shown the preferences entered
by him/her along with the CCA codes as shown below.

(For illustration purposes only)

Preference = oo

ADD PREFERENCES Form

Add Preference
Option/Preterence No. Name of the Cadre Controlling Authority Code of the Cadre Controliing Authority
1 Bengaluru COST A
2 Bhopal COST o
2 Chandigarh CosT 3

Chennai cesT e

Kolkata COST K

Pune cosT N

Vadedara CosT Q

Reset [—

L 2 Qs L2 C€-@CC @ PN el = T Sl

After re-checking all the preferences filled by the candidate, he/she needs to click on
Final Submit button after which candidate’s preferences will be shown (as shown below)
to the candidate, submitted to the department and same will be sent on the candidates
registered email id as well. Candidates are advised to download the preference form for
future reference.

(For illustration purposes only)

Preference = oG

ADD PREFERENCES. Form

Add Preference

Option/preference No. Name of the Cadre Controlling Authority Code of the Cadre Controlling Authority

chandligarh cosT 3

Bore EE Q sean L2 € =@ 66 o e

Candidates will not be allowed to make any changes in the preferences, once preferences
are finally submitted. Hence, candidates are requested to fill all preferences very
carefully.



Annexure-C

Request for change in E-mail Id and/or Mobile Number registered with SSC- Stenographer
Grade | & Il Examination , 2025

Sir,
| am a selected candidate as per the final result of Stenographer Grade | & Il Examination

2025 for the post of under Central Board of Indirect Taxes & Customs.
| am not able to log-in to the On-line Module for submission of preferences for Zone/Formation

as there is change in my e-mail id and/or mobile number registered with SSC. My present e-
mail id and mobile number is as follows:

E-mail Id:

Mobile Number:

2. | am also attaching self-attested copies in pdf format of my Admit Card (Stenographer Grade&
[l Examination 2025) and Identity Proof along-with this request in .pdf format attached to this e-
mail. It is requested that my above-mentioned e-mail id and mobile number be taken on record
so as to allow myself access and log-in to the On-line Module for submission of preferences for
Zone/Formation.

Thanks,

(Signature of the Candidate)

Name of Candidate

Roll Number (Stenographer Grade | & Il Examination 2025)



