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F. No.- A-12034/2/2024-Ad-IlIB Section-CBEC-Part(2)
HRT DR
Government of India
[ENKEISE]
Ministry of Finance
RIS faqTT
Department of Revenue
YIS IR 3R HHAT Job
Central Board of Indirect Taxes and Customs
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s fc&ft/New Delhi,
&7 / Dated: 20.03.2025
|4 H/To,

Yh T TR qRIE,  2024% FH Hhel IHISIRT DT THUEH! FRT
BRIBR! FERID , Dald AU PR TG HHT Joob 1S AT Dl JSEIZE P HIETH
Y &P U & foly geifaa fovar T 51

All successful candidates of Combined Graduate Level Examination,
2024 recommended by SSC for the post of Executive Assistant, Central
Board of Indirect Taxes & Customs through CBIC’s website.

fawg-: HSivets2024- & 3ifaw gRom & BNoT-SH1/ART18 & 3fded & fau
BRIBR! HEID b TS & foly T IFIGIRI I [Jeved/aigdi SR d-1 -& Ja9
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Subject:-Declaration of final result of CGLE-2024-Calling
Options/Preferences from Selected candidates for the post of Executive
Assistant for allocation of Zones/Formations —reg

/TS,
Madam/Sir,

HHARY FTT TN THUERAT = HGch FIId FRIT WIall, 202431 ifaq aRorm
AT R 1 g1 RO & MR WR, 3MUD THUAH GRT Dl TS IR T4 HHT
b 1S, HIHITSH DRIBR! T8I b us W Fgfh b foly A1fAd fbam 1 81

The Staff Selection Commission (SSC) has declared the final result of the
Combined Graduate Level Examination, 2024. Based on the result, you have
been nominated by SSC to the Central Board of Indirect Taxes & Customs
(CBIC) for appointment as Executive Assistant.
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Candidates are requested to refer to SSC's Notification dated 24.06.2024
relating to Combined Graduate Level Examination, 2024.

3. vafold Uomell & IgHR, TS IHIGAR Pl HidEH & d8d dex Hg=u
Tferexun) T (5 | U Y Jrrafed famar ST 81 Gefed S /e BT dhe” e
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As per the prevailing system, each candidate is to be allocated to one of
the Cadre Controlling Authorities (CCAs) under CBIC. The Cadre Controlling
Authority (CCA) of the concerned Zone/Formation, to which a candidate is
allocated, thereafter, issues the offer of appointment. As per the prevailing
guidelines, such allocation is made on merit-cum-preference basis, to the
extent vacancies are available. The list of CCAs under CBIC is enclosed at
Annexure- l. As the vacancies are related to 22 CCAs, the preferences are to
be restricted to these 22 CCAs only. The category-wise and CCA-wise
vacancies are enclosed at Annexure- A.

4. MUY IRY g & 3T https://dghrdpreference.in/userlogin feid & Aread &
TRITAT TG PR & ol AT Hiedel ab Ugd | ST HISY bl THUEHT B
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You are requested to access the on-line Module for submission of
preferences through the link https://dghrdpreference.in/userlogin. The on-line
Module is to be accessed using your Roll Number, E-mail |Id and Mobile
Number registered with SSC. The User Manual for the on-line Module is
attached as Annexure- B. You are further requested to indicate your
preferences on-line for all CCAs indicating Name of Zones/Formations. You
are also advised not to leave any available option blank, The duly completed
on-line proforma must be submitted latest by 25.03.2025 failing which it would
be presumed that you have no preference. All the candidates are informed
that options for preference shall be exercised only once.




A-12034/2/2024-Ad-IlIB Section-CBEC-Part(2) 1/110001/2025

5. I THUER & 1T Usfigd $HeT STSS IT AIETSe ek N oig GRacH 8T 7,
SHISIR BT T I SHA 3Mse! T SHA JMSS! AT AN FeN TTST e P foAv
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In case there is change in email id or mobile number registered with
SSC, the candidate is required to send his request by email for update of
email id or mobile number from her/his present E-Mail ID to the undersigned
at least three days before the last date for submission of preferences through
the on-line Module. A self-attested copy of the Admit Card issued by SSC (at
the time of examination) and a sell-attested copy of latest identity proof i.e.,
Aadhar Card/ PAN Card/ Voter ID should also be scanned and attached with
the email for the request for change in email id or mobile number. Such
request shall be made through self- attested standard proforma by malil
(Annexure- C). Any such request by hand or by post/speed post/courier etc.
will not be accepted.

6. 3R MU el HiSdel d Ugar & folg S UTH el 8IcT & AT Jfatre
RIA TG B H Pls DO A &, O PUAT el Aleddd P ATEIH |
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In case you do not receive OTP for accessing the on-line Module or face
any difficulty in submission of preferences on-line, please email to
mohammad.ashif@nic.in at least three days before the last date for
submission of preferences through the on-line Module.

7. U8 SIEREAT ST 8 b ST AR -He-aRadl & SR WR 8| et I=fiear
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It is re-iterated that the allocation shall be on merit-cum-preference basis.
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The submission of options/preferences by a candidate does not confer any
right to claim allocation of zones/formations within the preferences indicated.
Options once exercised would be treated as final and the same cannot be
changed in any circumstances. Similarly, if a candidate does not indicate any
preference, the Department will be free to allocate him/her to any
zone/formation as per the administrative exigencies.

8. I ¥, THTEH! GRT AIeT fhy 7 uRomHl & SeT & MR W Aot grT
feped/aIraTd Jift ST <& 81 3 Tawerdt & SIfORR UTd 89 IR 19+ & 37l § @ik
S I BT AAAS HITATSH I Rk & IcTd o STRT 814 &1 dls GiR 78 &

Currently, Options/ Preferences are being sought by CBIC based on data
of results shared by SSC. These are subject to verification on receipt of
dossiers from SSC and this intimation doesn't mean any confirmation about
issue of Offer of Appointment from CBIC.

9. fua fafd & fiar o Tft Repeai/asiadren & el e & a1, Hidtamsdt
et & JadTEe IR ST JUale BN dTfdh SFHIGAR g U fAaed/aRiaamai ot
g b | et off fORFIf & AMel H, 39 GuR & oy Hifenssht & Hsm= & mar S
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After successful compilation of all the options/preferences thus received
within due date, CBIC would upload the data on CBIC's website so as to
enable the candidates to view the exercised options/preferences. In case of
any discrepancy, it may be brought to the notice of CBIC for rectification.

Digitally signed by smwer farfivours taithuly,
MOHAMMAD ASHIF

Date: 20-03-202R=x snfaw) (Mohammad Ashif)
1 3 @Q?%S‘Rﬁ 9¥hR /Under Secretary to the Govt. of India

X/ Tel.No.: 26162780



Executive Assistant 2024

Anreaune —f)

Vertical Reservation Horizantal Reservation
Categorics Categones
T S o o - T 1 = - Persons with Disability - - - I EErvnre?ar{
Participating Zone/
Commissionerates/
5.No Directorates General | 5C|ST| OBC | EWS | Total | Locomotor Disabilities | Hearing Disabilities | Vision Disabilities | Multi/Other Disabilitiess | Ex-Serviceman
1 Bengaluru- Executive Assistant 7 2/0) 3 0 12 Q 0 0 0 0
2 Bhapal- Executive Assistant 2 1|/0| 0 0 3 0 0 0 0 0
3 Bhubaneshwar- Executive Assistant 2 0j1) 1 0 B Q 0 0 0’ 0
4 Chandigarh- Executive Assistant 0 0jo] O 0 0 0 0 0 0 0
5 Chennai CGST- Executive Assistant 7 3|1/ 0 0 11 o 0 0 0 0
6 Chennai Customs- Executive Assistant 0 0joj o ] 0 0 0 0 0 0
7 Delhi- Executive Assistant 0 0|j0] O 0 0 0 0 0 0 0
8 Goa CGST- Executive Assistant 3 gjoj] o 0 3 4] 0 0 0 "]
9| Goa Customs- Executive Assistant 0 ojojl o 0 0 o 0 0 o 0
10 Guwahati- Executive Assistant 4 0j0] 1 0 5 0 0 0 0 Q
11 Hyderabad- Executive Assistant 6 1)1]:-2 1 11 0 1] 1 s} 0
12 Jaipur- Executive Assistant 1 1|o] 0 0 2 0 1] 1] 0 0
13 Kolkata CGST- Executive Assistant 10 513] 9 4 31 0 0 1 0 0
14 Kolkata Customs- Executive Assistant 3 0jof 3 0 6 0 0 0 Q 0
15 Lucknow- Executive Assistant 2 ojofl 0 0 2 0 Q ] 1] 0
16 Mumbai Customs- Executive Assistant 1 00 4 0 5 0 Q a 0 ]
17 Pune- Executive Assistant 1 0jof 1 1 3 0 a 0 0 0
18 Ranchi- Executive Assistant o 0joj] o 0 0 0 a 0 0 0
Thiruvananthapuram CGST- Executive
19| Assistant 0 ojoj o 0 0 0 [ 0 0 Q
Thiruvananthapuram Customs- Executive
20 Assistant 0 1{ojl o0 0 1 0 0 0 0 0
21 Vadodara- Executive Assistant 5 2(1f 3 1 12 o 0 0 1 0
Vishakhapatnam Customs- Executive

22 Assistant 0 ojol o 0 0 0 0 0 0 0
Total 54 |16|/7| 27 | 7 | 111 o 0 2 1 0




User Manual
For

Z.one Allocation
Module

Directorate General of Human Resource Development
509/9, Deep Shikha Building, Rajendra Place,
New Delhi — 110008

(Telephone: 011-25733169 Email [.D: policy.dghrd@nic.in)




Following are the steps to be followed by the newly recruited candidates for
submitting their preferences:

Step 1: Candidates need to open http://dghrdpreference.in/userlogin link and login
into the module with the credentials of concerned candidates as shown below:

[ % Signin|Preference Module x|+ - a X
<« C (& https//dghrdpreferencein/userlogin v & - o
Directorate General of Human Resource Development
Central Board of Indirect Taxes & Customs
Department of Revenue
Ministry of Finance Y
Government of India

TR ATy 'ﬁ; 'ﬁ':‘
Login window for Online o/ hember:
Allocation Enter your authentic roll number
Gi te OTP n Mobile Number :

enerate

Enter your authentic mobile number

Email :

Enter your authentic email

Captcha:
e
A7-dr
Gt T Enter Varification Code

Designed and developed for DGHRD, CBIC By Riveyra Infotech Pyt Ltd. All Rights Reserved 2024

E B Qe esoe-B@C =LA

Candidate needs to enter his/her SSC Roll Number, Mobile number shared with SSC
& Email ID shared with SSC and validation code shown. After filing up these details
candidate needs to click on Generate OTP button.



Step 2: Clicking on Generate OTP button will generate an OTP and send it to
candidates concerned Email-ID and will redirect from login page to confirming OTP
page as shown below:

Directorate General of Human Resource Development

Central Board of Indirect Taxes & Customs

Department of Revenue y
Ministry of Finance Y
Government of India

Reset Password
736459

oTP:

Designed and developed for DGHRD, CBIC By Riveyra Infotech Pyt Ltd. All Rights Reserved 2024

o B Qs L2€@-@BC6dE ~ G Qe .0



Step 3: Candidate needs to enter the OTP received and click on verify OTP button
which will redirect the link to candidate details page as shown below:

Preference = o6

PREFERENCE MODULE Dashboords

User Management Portal

Personal info

Brief Instructions:

@ Check your details under tob My Detail

Personal Details

Posta vear: RoliNe:
@ Check Vacancies under tab Vacancy Positon Steno-ii 2024 e
Nome: Mobile No:

s

° Select preferences under tab Preferences
Email:

policyletters09@gmailcom

- Y EE KK e ge e



Step 4: Candidate before filling preferences shall check the Brief Instruction on the
screen and shall check the User Manual by clicking on User Manual Tab (on the left
side of the screen) in the menu bar which will redirect them to User Manual page as
shown below:

=g Y Draw Q| @M | A | @ | AskCopilot - + 8 1 |of1s | Q) | D Q@ ' €3 | Edit with Acrobat

Annexure-B

User Manual For
CBIC Zone/Formation

Preference Module

&

P i B Qs L2€@-@866d ~aE N Qe 0

Candidates are advised to go through the user manual to understand the
process of filling up of preferences so that they understand the module properly.



Step 5: Candidate before filling preferences shall check the vacancy positions in the
grade they are selected for by clicking on Vacancy Position Tab (314 from top option) in
the menu bar which will redirect them to Vacancy Position page as shown below:

=Y v YDaw v Q| @] A |ab| AskCopiot - + @ 1 | of1 | R Q| & 2 €83 | Editwith Acrobat

\\\\\\\\\\\\\\\\

uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu

R i B Q senn L2@-B66d AR Gaw 0

On the above screen, candidate can check the vacancy available in all the zones as
well as candidate can click on the Download Arrow button which will download the
PDF containing vacancy positions to open the file in own system. Candidates are
advised to check all the available vacancies in the CCAs and accordingly decide their
preference for zones. After checking the vacancy positions, candidate are advised to
check the jurisdiction of the zones as well by clicking on the Formation Jurisdiction
tab (4th from the top option) in the menu bar which will redirect them on the
Jurisdiction Mapping page as shown below:



VY Draw v & A | as -+ @1 ]| @ 100% 4 Reset @3 | Edit with Acrobat
-
e TR

SiNo___[Name of the CCAs

1 Bangalore CGST Customs Bangalore Zone

2 Bhopal CasT [CGST Bhopal Zone, Nagpur Zone except CGST
|Commissionerates Nashik, Aurangabad, Audit Nashik,
|Appeal Nashik)

g ot Cast one

& (Chandigarh cGsT [CGST Chandigarh Zone including Customs Commissionerate
Ludhiana, Customs Preventive
Commissionerate Amritsar

s [Crennar cosT CasT ch Custors Preventive Trichy Zone

g Delhi CaST CGST Delhi Zone, Punchkula Zone; Customs Delni Zan,
(Customs (Preventive) Delhi Zone except Customs
Commissionerate Ludh ana, Customs Preventive
commissionerates Jodhpur, Amritsar

7 [Goa cosT [casT . Appeal Goa

0 [Guwahati CasT CGST Guwahat

g Hyderabad CGST CGST Hyderabad Zone, Vishakhapatnam Zon fexcept
[customs Vizag)

[0 [lipur cGsT [CGST Jaipur Zone including Customs Preventive
Commi tes lodhy

m Kolkata CasT CGST Kolkata Zone incuding Customs Preventive

West Bengal

m Lucknow CGST [CGST Lucknow Zone, Meerut Zone; Customs
preventive Lucknow

= Pune CaST CGST Mumbai Zone, Pune Zone (except CGST

Commissionerates Goa, Appeal Goa; Customs Commissionerate
Goal; CGST Commissionerates Nashik, Aurangabad, Audit
Nashik, Appeal Nashil
[Mumbai 11l Zone

18 [Ranchi CGST [CGST Ranchi Zone; Customs Preventive Patna Zone
(except Customs Preventive Commissionerate Lucknow)

Customs Preventive cadre Customs

15 GsT lcasT ustoms.
Preventive Wing Customs Cochin

16 [Vadodara cGsT |CGST Ahmedabad Zane, Vadodara Zone; Customs

hmedabad

17 [Chennai Customs Customs Chennai Zone

Izz [Goa Customs u

19 Kolkata Customs Customs Kolkata Zone except Customs Preventive
lc West Bengal

20 [Mumbai Customs Customs Mumbai | Zone, Mumbai II Zone, Murnbai Il Zone
except Customs preve ntive cadre)

21 [Thiruvananthpuram Customs Commissionerate Cochin

[customs (Cochin)

i BB Q sea LD BCCE A E T Gan

After checking the Jurisdiction Mapping, candidates shall click on Preferences Tab on
the menu Bar (2»d from top).



Step 6: Clicking on the Preference button will redirect page to Preference page where
candidate will be allowed to select preference from drop down menu as shown below:

Preference = o6
ADD PREFERENCES Form > Add Preferences
Op(iunIPmlarem:e No. Name of the Cadre Controlling Authority Code of the Cadre Controlling Authority
1 --Select Preference-- v
2 --Select Preference-- v
3 ~-select Preference— g
# ~-select Preference-— v
5 --Select Preference-- v
8 --Select Preference-- v
g --Select Preference-- v
8 --Select Preference-- v
9 --Select Preference-- v
-~ -]

v

e B Qe Lo2@=80CdE T s R

Candidate will be shown only those CCAs to be selected where vacancies are available.
For instance in above case vacancies are available in only 9 CCAs.



Step 7: After filing up the preferences candidate needs to click on save button as
shown below:

Preference = 26
ADD PREFERENCES Fom > Add
OplinnIPmllmm:l No. Name of the Cadre Controlling Authority Code of the Cadre Controlling Authority
1 Bengaluru CGST v A
2 Bhopal CGST v 8
3 Chandigarh csT v D
% Chennai CGST v E
5 ‘Goa CGST v (]
6 Jaipur CGST v J
7 Kolkata CGST v K
8 Pune CGST v N
9 Vadodara COST v Q
— -

v

e B Qe Lo@-@BeC6d ABGE W Qe L0



Step 8: After clicking on Save button, candidate will be shown the preferences entered
by him/her along with the CCA codes as shown below.

Preference = o6

Preferences added successfully
ADD PREFERENCES Form

Add Preference

Option/Preference No. Name of the Cadre Controlling Authority. Code of the Cadre Controlling Authority

1 Bengaluru COST A

Bhopal COST s

Chandigarh CoST o

Goa cosT 3

Jaipur cosT J

Kolkata COST Kk

Pune CoST N

Vadodara CGST Q

sovo [N vesot [ v st

v

i B Qse L2€-B@66 W= oll= DA

After re-checking all the preferences filled by the candidate, he/she needs to click on
Final Submit button after which candidate’s preferences will be shown (as shown
below) to the candidate, submitted to the department and same will be sent on the
candidates registered email id as well. Candidates are advised to download the
preference form for future reference.



Preference = S
ADD PREFERENCES Form > A
OptiunIPr'hmm:l No. Name of the Cadre Controlling Authority Code of the Cadre Controlling Authority
1 Bengaluru CGST A
2 Bhopal CGST B
3 Chandigarh CaST D
4 Chennai CGST E
5 ‘Goa CGST G
6 Jaipur CGsT 3y
7 Kolkata CGST K
8 Pune CGST N
9 Vadodara CGST Q
v
9 B Qse L2@€@-B866ad -l LA

After completion of the process candidate will not be allowed to make any changes in
the preferences submitted. Hence, it is desired that the candidate fills all preferences
very carefully.



Annexure-C

Request for change in E-mail Id and/or Mobile Number registered with
SSC-Combined Graduate Level Examination, 2024

Sir,

| am a selected candidate as per the final result of CGL Examination 2024
for the post of under Central Board of Indirect Taxes & Customs. | am
not able to log-in to the On-line Module for submission of preferences for
Zone/Formation as there is change in my e-mail id and/or mobile number
registered with SSC. My present e-mail id and mobile number is as follows:

E-mail Id:
Mobile Number:

| am also attaching self-attested copies in pdf format of my Admit Card
(CGLE- 2024) and Identity Proof along-with this request in .pdf format attached
to this e-mail. It is requested that my above-mentioned E-mail Id and mobile
number be taken on record so as to allow myself access and log-in to the On-
line Module for submission of preferences for Zone/Formation.

Thanks,
(Signature of the Candidate)
Name of Candidate

Roll Number (CGLE 2024)



ANNEXURE- 1

List of Cadre Controlling Authorities & their Codes:

S.No. CccA ~ CCA Code

__BengalurucGsT A

~ Bhopal CGST

__Chandigarh CGST

m | o (w

i
i

Chennai CGST
~ Delhi CGST
~ Goa CGST
Guwahati CGST

T Q|

-RT- S EC T T- MY N R R TN

Hyderabad CGST

—_

JaipurcGsT

R
=]

e
[

Kolkata CGST

[
N

o
w

"Mumbaﬁi CGST

14 | Pune CGST

16 ~ Thiruvananthapuram CGST

17 g ~ Vadodara CGST

|
i
i
i
i

18 Chennai Customs

v GoaCustoms

20 Kolkata Customs

clHunimlo w0z | e R |-

21 Mumbai Customs
22 ~ Thiruvananthapuram (Cochin) Customs

23 | ~_ Vishakhapatnam Customs

24 Directorate General of Performance Management

ERERERE

25 ~ Central Bureau of Narcotics




